
1. Upon login to GWeb, select the “Personal Information Menu” tab and scroll down and select “Update Address(es) and Phone(s)” option. 
 

 
 
 



2. Your active addresses are displayed in order by address type.  To update/change your “Current” address go to step 3.  To add future “Current” 
addresses go to step 6.  
 

3. Click on the “Current:” link  
 

 

  



4. On the “Update Address(es) and Phone(s)” page: 
A.  By the “Valid From This Date”, update the date. 
B.  Update the address. 
C.  Select “Submit”. 
 

 

  



5. It will take you to the “Update Addresses and Phones – Select Type” page.  Your updated address is reflected.   
 

 

  



6. To add a future “Current” address, click on the “Current:” link. 
 

 

  



7. On the “Update Address(es) and Phone(s)” page: 
A. Enter an end date by the “Until This Date:” of the “Current” address.   
B. Select Submit. 
 

 

  



8. You will see that your “Current” address has an end date. 

 

  



9. On the “Update Addresses and Phones – Select Type” 
A. By the Type of Address to Insert: click on the dropdown box.   
B. Select Current.   
C. Select Sumbit. 
 

 

  



10. A.  Enter a future date of when you want the Current address to be valid. 
B.  Update the Address. 
C.  Select Submit. 

 

  



11. On the “Update Addresses and Phones – Select Type” page, you will see the “Current” address will be invalid after 05/31/2020 and the future address 
will be valid starting 06/01/2020. 
 

 

 


